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Topic: Imaging Land Records - The Time is NOW!

Speakers: Matt Lynch, Project Manager - Shell a
Pat Bee, Senior Solution Provider - West Canadian -

Energy companies have been exploring the possibility of imaging land records for many years, with
many efforts failing to get off the ground.

In this presentation we will explore some of the challenges that one large multinational firm faced and
over came in their recent Land Records imaging project.

Some of the obstacles that were dealt with include:
A corporate culture that was resistant to change
Technology Limitations

Legal and Regulatory requirements

Return on Investment

*
*
*
*
This is an excellent opportunity for anyone who is involved or considering a major imaging conversion

file to understand possible stumbling areas and how they can be avoided.

Following the presentation, the audience will be able to direct questions to the project manager for this
year plus initiative.
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President’'s Message: Barbara Bellamy, CRM

Welcome to the February newsletter.

Things are business as usual. We are working hard
to provide quality luncheon programs and seminars.
February’s luncheon topic is “Imaging Land Records -
The Time is Now”. This is a real life case study that
you won’t want to miss. Many of our members work in
the Oil and Gas industry so this will be of particular
value to you. It will also appeal to anyone that is
beginning to plan a large conversion project.

You also don’t want to miss the March seminar.
Please keep in the mind; there is no March luncheon.
Instead, plan to attend “GARP®; Your Cornerstone to
Information Governance” which is on March 8, 2012
at the Radisson Hotel.

Thank you to everyone that donated change to the jar
at the January luncheon. We donated $100. to the
African Book Project that the ARMA International
Education Foundation is sponsoring. The Canadian
region sent out a challenge to donate and the
Calgary chapter stepped up and met the challenge to
donate to the project.

Give some thought to writing an article for our
newsletter. You can talk about how you create a
classification system for your company, how you
completed a project and many other topics. We want
to see more Calgary content in our newsletter so
please send us articles for the newsletter. You can
also send in announcements that are related to
ARMA and our Members.

See you on February 8, 2012, 11:30 at the Chamber
of Commerce.

Submitted by Barbara Bellamy

Volunteer!

Contact anyone on the Board

Do we have an aspiring author in the Chapter or
someone who would like to practice their writing
skills?

Practice makes perfect.

Create an article on Records Management principles,
Compliance, IT, Legal or Management and Leadership
styles. You can write up a critique on an ARMA Lunch-
eon or Seminar. Your article can be on anything you
think the Chapter may be interested in reading. And then
simply send to president@armacalgary.org and we will
see that is gets published in our Newsletter for free*.

Happy writing.

*Remember, if it is an advertisement for a company,
product or service, regular fees apply.

***ARMA CALGARY CHAPTER EVENT PAYMENT, CANCELLATION AND REFUNDS***

All chapter events are payable in Canadian funds.
For monthly information sessions, two full business days notice is required for cancellations.
For longer conferences or education seminars, seven business days notice is required for cancellations.
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%ﬁ Sponsorship Information @W

Sponsorship of ARMA events for Vendors/Members or Company

Dreakfust
$400.00

Anyone that sponsors a breakfast will receive acknowledgement at the event in the form of signage (supplied by the sponsor) and
a vocal announcement and will also receive a % page ad in our ARMA Newsletter for 2 months following the event.

Lunck

$600.00
Anyone that sponsors a lunch in the amount of $600.00 or more will receive acknowledgement at the event in the form of signage
( supplied by the sponsor) and a vocal announcement and will receive a % page ad in our ARMA Newsletter for 2 month follow-
ing the event and an ad on our ARMA Webpage for 2 months following the event.

:ﬁe&rert
$400.00

Anyone that sponsors a dessert will receive acknowledgement at the event in the form of signage and a vocal announcement and
receive a ¥4 page ad in our ARMA Newsletter for 2 months following the event.

Coffee Dreak
$300.00

Anyone that sponsors a coffee break will have signage displayed on the table acknowledging the vendor/member/company, who
sponsors coffee along with an announcement during the event.

I
~ N

Drockures

A vendor/company/member that would like to sponsor the printing of new ARMA Calgary Brochures would be entitled to free
advertising on the brochures and a verbal announcement at the next event, along with an advertisement in the ARMA webpage for
2 months. If this includes the full amount for the printing, a 2 month advertisement in the ARMA Newsletter for 2 months will
also be included.

Jable

A table will be provided at our events (luncheons/seminars to display promotional material and an announcement will be made to
visit the table for each sponsored event.

N 7
—
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African Book Project

ARMA International Education Foundation (AIEF)

H i

The ARMA International Educational Foundation (AIEF) has committed $10,000 to purchase eight core records and
information management books for 18 universities and four national archive institutions in Africa. More money is
needed for additional books at those universities and at other national archive institutions.

The ARMA International Education Foundation put out a challenge to Chapters to contribute to this worthwhile cause.

CHAPTER CHALLENGE

Your Chapter can contribute by meeting the $/00 Chapter Challenge set out by the Foundation.

You or your Chapter can “Buy a book for Africa” by contributing an amount equal to the cost of the book
plus a percentage for shipping:

=

Records and Information Management: Fundamentals of Professional Practice
by William Saffady ($40)

Managing Records and Information Programs
by Bruce Dearstyne ($40)

Managing Electronic Records
by William Saffady ($60)

Cost Analysis Concepts and Methods for Records Management Project
by Geoff Yeo and Elizabeth Shepherd ($85)

Archives: Principles and Practices
by Laura Millar ($90)
Planning and Implementing Electronic Records Management
by Kelvin Smith ($145)
Please Note!!!
Keeping Archives :
by Tudith Elli You will also be able to make a
y contribution on February 8th at the
($160) Information Luncheon.

To make a contribution:
visit www.armaedfoundation.org
Contact Preston Shimer, Foundation Administrator at 412-221-1736
E-mail admin@armaedfoundation.org

The ARMA International Education Foundation thanks the Chapters who
have generously donated funds to this and other worthwhile efforts of the

Foundation.
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& Membership News and Views &

Submitted by Wayne Hoff

New Members

We welcome ARMA Calgary’s latest members!

Patricia Wenstrom, Alberta Securities Commission
Joy-Lee Gonzalez, ARC Resources

Debbie Deglow

Zaydee Zabala

Patricia Bee, West Canadian

Sandy Rautenberg, TransCanada Pipeline

Henry Gin, TransCanada Pipeline

Leslie Ann Trimble, Trimble Technologies

James Phillips, Energy Resources Conservation Board
Katharine Ballantyne, UFA

Kimber-leigh Larsen, UFA

Lorna McKay, UFA

If you meet a new (or relatively new) member, say hello and welcome them to the chapter!

Opportunities
ARMA recently gave members access to an online symposium with 3 areas of very pertinent discussion:

1. Digital convergence
2. E-discovery and the cloud
3. Information governance with GARP

There is a host of information, with several audio presentations under each area of discussion, additional links, and
even a quiz on each presentation (don’t worry — it's optional!!). Participation is private and at your own pace — and
well worth exploring. Go to bit.ly/yyLHXS in your internet browser to jump in.

How can the ARMA Calgary chapter be more relevant to you and the membership?
Email membership@armacalgary.org or call 403.781.2665 with your questions and suggestions.

e CALGARY
ARCHIVES

MEMBER OF THE INNOVATIVE
RECORD SYSTEMS GROUP
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@ ICRM Column @

Submitted by Margaret Russell, CRM

CRM LIAISON COLUMN

January 2012 is almost over, however, there is lots
of news in the ICRM world. The Examination Devel-
opment Committee (EDC) worked throughout 2011
to develop a new Examination Outline for the CRM
exams. The new Examination Outline can be found
on the ICRM website and will be used for the first
time during the February 2012 exam schedule. The
changes highlight more on management theories
and practices, and more on technology, electronic
messaging and project planning. Gone are forms,
directives, and mailroom management.

Although the revision of the exams is done every
five years, this time the EDC used ARMA Interna-
tional’'s Core Competencies to assist them in devel-
oping the test bank. The Outline is now completely
aligned with the Core Competencies. The Outline
which you will find on the ICRM website boasts an
Annotated Outline which provides candidates with a
great deal of information about what to study to pre-
pare for the CRM exam. Also the 3500+ questions
in the test bank were reviewed and those that were
outdated were removed. The exam now reflects the
current records and information work environment.

CRM EXAM SCHEDULE

Winter 2012:
*Parts 1-5, February 6-10, 2012; Part 6,
*February 16, 2012

*Registration Open: November 28, 2011 - February 2,
2012

Spring 2012:

*Parts 1-5, May 7-11, 2012;

*Part 6, May 17, 2012

*Registration Open: February 24, 2012 - May 3, 2012

Summer 2012:

*Parts 1-5, August 6-10, 2012; Part 6,

*August 16, 2012

*Registration Open: May 25, 2012 - August 2, 2012

Fall 2012:

*Parts 1-5, November 5-9, 2012; Part 6,

*November 15, 2012

*Registration Open: August 24, 2012 - November 1, 2012

Did you know?

There is a new award that the ICRM will present each year to a CRM that has
made a significant contribution through their mentoring activities. The new award
titled, “The Alan Andolsen Award.” The award is named after Alan A. Andolsen
CMC, CRM, who served as president of the ICRM and who sadly, passed away
on January 24, 2010. The award honors him and will be selected by a committee
after receiving nominations and will be presented at the annual business meeting.
It will be awarded to a CRM that consistently hosts study groups, presents at
workshops, or works individually with candidates. If you know of someone who
fits the bill, you can submit the name to the ICRM.
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More Information

From the Calgary Chapter

Click to find Full Service Document Management

www.idocz.net

SAIT Library Information

Technology (LIT)
Practicum’s

:Unpaid records management:
practicum placements are wanted
:for SAIT Library Information :
: Technology Students. :

Placements are scheduled for§
: January 9-27, 2012 and :
¢ April 10-27, 2012.

:For more information contact :
: Linda Jerome at :
: linda.jerome@sait.ca or

1 (403)774-4955.

Software Services

ECM Specialists
Strategy
Development
Implementations
Support
Consulting

................................................

~
Document Management Drafting and Design
Document Capture CAD Drafting
Indexing Piping
N Migrations _ Structural
Auditing and Cleansing Drawing Standardization
Workflows Digitization

DMS Implementations

Toll Free: 1.877.497.9492 (algary:403.984.0010 Vancouver:778.986.7368 sales@idocz.net

Help Further
RIM Education

The Board would like a volunteer to
assist with the Chapter's Endowment /
Scholarship / Bursaries committee. This
committee will be researching opportuni-
ties to establish scholarships locally and
regionally as well as managing an exist-
ing endowment fund. This fund was
established in the 1980s with an initial
investment of $3000 which today has
blossomed to an astonishing $7000.

If you are interested please forward

a letter of interest to:
pastpres@armacalgary.org

Useful Links

Houston - Sister Chapter
http://www.armahouston.org/

Mountain Pacific Chapters
Vancouver
http://vancouver.arma.org/

Vancouver Island
http://www.armavi.org/

ARMA Canada Region
http://www.armacanada.org/

ARMA International
http://www.arma.org/

2012 Regional Conference
http://www.armavi.org/?page=canada2012

SAIT Information and Records Management Certificate
http://sait.ca/pages/cometosait/continuingeducation/
librarylT/informationrecordsranagement.shtmi

Mount Royal University
http://www.mtroyal.ca/

University of Calgary
http://www.ucalgary.ca/

I f the SAIT |Iink doesnd6t work
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TAB FusionRMS: A Records
Management Solution for
Microsoft SharePoint®

TAB’s records management software solution, TAB FusionRMS, is a Microsoft
protocol-based software that seamlessly integrates with SharePoint to quickly
and easily enhance its records management capabilities.

FusionRMS adds functionalities specifically designed for RM professionals,
including precise lifecycle management, governance, control and disposition.

Five Ways TAB FusionRMS Enhances SharePoint:

\/ Fast and cost-effective deployment meets your
budget and time constraints.

A= v Physical records tracking strengthens your ability to locate s / '
/ records quickly, maintain file usage history, manage
offsite records and more. ‘
v Efficient implementation of a legally-defensible and configurable [T T
retention system helps you to remain compliant. / T
1
\ / v Improves upon SharePoint’s search capabilities with OCR

search to identify keywords within documents of any format -
including PDF and image files.

v Supports e-discovery through native search, versioning and
official records reconciliation.

To learn more about FusionRMS for SharePoint,
visit us online at http:/fusionrms.tab.com!

—

TAB, TAB Canada | 1.800.387.6212 =
fUSIO“RMS fusionrms.tab.com TAB
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Education Seminar

Submitted by Perry Koch

COMING YOUR WAY Marc

“GARP®; Your Cornerstone to Information Governance”

We are pleased to present our latest Education Seminar topic: “GARP®; Your Cornerstone to Information Governance”. Joining
us will be Diane Carlisle from Kansas City and Sandie Bradley, from Vancouver, seasoned speakers and writers on GARP® and
diverse records management topics. Please take advantage of this rare opportunity to hear these two phenomenal speakers.

This full day event will cover the following topics:
Introduction to the Principles of GARP®
The Maturity Model
GARP® in action, using case studies and survey data

As part of the preparation for the workshop, a survey will be sent out to chapter members who will provide us with local infor-
mation, as well as hopefully to stimulate interest in the workshop itself.

Speakers:

Alexandra (Sandie) Bradley (Harwood Information Associates Limited)
Sandie Bradley is the president and the principal consultant for Harwood Information Associates Limited in West Vancouver,
British Columbia. She is a librarian and certified records manager.

In addition to her consulting practice, Ms. Bradley is an adjunct professor in records and information asset management and
information consulting at the School of Library, Archival and Information Studies, University of British Columbia. She is an active
member of ARMA International, the information management association, and is currently the Host Chapter co-chair for the
upcoming ARMA Canada conference in Nanaimo, June, 2012.

Diane Carlisle (ARMA International)

Diane is a certified records manager, and at ARMA headquarters, she is the Deputy Executive Director and Senior Director for
Content Development. In this role, she:

Directs the strategy and development of ARMA's educational content through all venues
Represents ARMA to external standards development organizations such as ISO, NISO, etc.
Is an author and speaker on RIM and association topics

Provides staff liaison to GARP® Steering Task Force, and

Assists the Executive Director as required

Location:

Radisson Hotel Calgary Airport

2120 - 16th Avenue N.E.

Date & TimeY

Thursday, March 8, 2012 - 8:00 AM — 4:00 PM

Doors open at 7:30 — a light breakfast and lunch will be provided
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E@ RIM On-Demand

From the MER Conference

ANOTHER PERK OF M EMBERSHIP é

Dear Chapter Member,

We hope that you are enjoying your benefits of membership in the Calgary chapter
and that we are assisting in your professional success! There are many benefits to
being an ARMA International member, and we are always striving to offer more val-
ue and resources for your professional development.

Recently, ARMA International has developed a partnership with RIM On-Demand to
offer online education that is recorded from the MER conference to individuals at a
small cost. The monthly sessions are provided to you FREE, in addition to our current in-person monthly
programming as an extended benefit of your chapter membership.

The following is February’s upcoming session that you can look forward to:

Case Study: "Manage in Place" - Information Governance Strategy for Taming the Wild West

To view full sessions, please visit https://www.arma.org/eweb/DynamicPage.aspx?webcode=ARMAISeminarArchive LOQ into your
“My ARMA” account and click on the link located next to your chapter membership. Then begin enjoying
the session. As a reminder, these sessions are only available during the month that they are selected. To
view them outside of these date ranges purchase will be required.

We hope that you find these online sessions to be of value. If you have any ideas for future topics for chap-
ter programs, please contact Barbara Bellamy by email president@armacalgary.org.

Thank you for your continued membership and support of the Calgary Chapter.

NARMA

INTERNATIONAL®

P e i
Calgary Chapter Vo l un te e r!

G

Contact anyone on the Board
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ARMA Calgary: Newsletter Submission Guidelines

Submission Guidelines and Editorial Policy
Submitting an Article

Educational and Informative: To be considered for publication all articles must be educational and
informative rather than promotional. A company may be mentioned and its services described as a
background for more general information of value to our readers. Infomercials will not be accepted.
Length of Article: Newsletter articles generally average 500 to 1000 words in length. Longer or shorter
pieces will be accepted if they meet the goals and standards of the newsletter.

Descriptive Information: Please include a title, name for the byline and a short author biography of 50
words or less. Contact details should also be provided.

Style and format: Keep formatting simple as the text will be formatted according to the requirements of
the newsletter of the day. All clipart included with will be reviewed as appropriate and may not be included
unless it is integral to the article. Please submit in either a text document or Microsoft Word.
Submission Deadlines: All submissions must be delivered on or before the 15th of each month for
publications on the 20th of that month.

Editorial Policy: The newsletter editor will check spelling, grammar , accuracy of information, and may
reject articles if they do not meet the guidelines described above. All newsletters are checked and
authorized by the board before publication.

Submitting an Advertisement

Relevant Content: To be considered for publication all advertisements must be related to the goals of the
record and information industry.

Format Information: All submissions should be provided to the editor preferably in digital format. The
preferred format are high resolution jpegs or tiffs.

Submission Deadlines: All submissions must be delivered on or before the last Thursday of the month for
publication in the first week of every month.

Advertising Rates: Advertising rates are provided below.

For The Record Advertising Rates

Published 10 Times A Year
Business Card 1/4 page 1/2 page Full Page

$25.00 member $50.00 member $75.00 member $100.00 member
$40.00 non-member $75.00 non-member $100.00 non-member $150.00 non-member

10% discount for 10 adverts (1 year) paid in advance. GST extra

To advertise please contact the newsletter editor at (403) 515-3451 or e-mail newsletter@armacalgary.org
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ARMA Calgary: The 2011-12 Board of Directors

Members of the 20112 ARMA Calgary Board of Directors

Elected Positions Appointed Positions
President: Barb Bellamycrv  Chapter Archivist: Ken LaPointe
president(@armacalgary.org archivist@armacalgary.org
Vice President: Miara Vinkle ICRM Representative: Margaret Russell
vp@armacalgary.org CRM
Past President: Uta Fox crum icrmrep@armacalgary.org
pastpres@armacalgary.org Newsletter Editor: Jennifer Gale, Bmus
Treasurer: Alexia Minton newsletter@armacalgary.org
treasurer@armacalgary.org Web Administrator: Christine Othitis
Secretary: Gita Werapitiya webadmin@armacalgary.org
secretary@armacalgary.org Web Master: Annie Agustin
Programs: Joane MacQueen ~ Webmaster@armacalgary.org
progerams(@armacalgary.org
Education: Perry Koch
education@armacalgary.org
Membership: Wayne Hoff crm
membership@armacalgary.org
PR & Marketing: Zena Kimmel m

INTERNATIONAL®

/\/\/\

Calgary Chapter

pr@armacalgary.org

INTELLIGENT

Document Solutions

As a premier provider of digital print and document
manag SO adian works
with businesses to develop e and custom
strategies throughout the document lifecycle

for more information please visit

westcanadian.com

Calgary 403.245.2555 Edmonton 780.424.1000
200, 1601 9th Ave S.E, Calgary, AB T2G OH4 10567 - 109 Street, Edmonton, AB TSH 3B1
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